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INSTRUCTIONS FOR EXECUTING GRANT AGREEMENTS 
PUBLIC BODY GRANTEES 

 
Included in this correspondence is an electronic file in a PDF format of the grant 
agreement(s) to be executed between the local grant recipient and the North Carolina 
Department of Transportation.   
 
1. The person officially authorized by resolution of the governing body to accept the 

offer of financial assistance should electronically sign each 
agreement where indicated.  The signature must be witnessed.  Stamped 
signatures are not acceptable.   

 
2. Federal Tax ID Number and Fiscal Year-End on the 

signature page.  Complete the section on the table for Contract Administrators: 

Any Oth  
 
3. Do not date the agreements.  This will be done upon execution by the 
  department.     
 
4. Return 1 copy within thirty (30) days via DocuSign. 
 
A fully executed agreement will be returned to you via email and will be available for 
review in EBS upon the approval of your Agreement. 
 
In the event the contract cannot be returned within thirty (30) days, please call me 
immediately at (919) 707-4672.   
 
Please note that the department cannot reimburse the grant recipient for any eligible 
project expenses until the agreements are fully executed.   
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Operating, Capital, Planning 
 

PRINCIPLE 

Guidance for all subrecipients who are receiving 5307 Grants to Urbanized Areas (UZA) 
for public transportation capital, planning, as well as operating expenses in certain 
circumstances (located in small UZA or included in Table 3A).  Federal Transit 
Administration (FTA) apportions Urbanized Area Formula Program funds for public 
transportation in UZAs.  UZAs are designated by the U.S. Bureau of the Census based on 
the results of each decennial census and represent concentrated geographic areas with 
populations of at least 50,000.  The Urbanized Area Formula Program provides grants for 
public transportation in urbanized areas and establishes distinct requirements and 
eligibilities for UZAs over and under 200,000 in population. 

ELIGIBLE 
SUBRECIPIENTS 

Large Urban Sub Allocations:  Designated recipients of 5307 funds are required to 
create a method to allocate 5307 funds to all providers inside the urbanized area.  PTD 
requires this from all designated recipients; however, the method to allocate the funds is 
entirely up to the designated recipient.  If the designated recipient chooses to sub-allocate 
any funds, a split letter must be created and sent to FTA for funds to go to the correct 
recipient.  The providers to which funds are sub-allocated can be or become direct 
recipients to FTA or subrecipients of the designated recipient.  Public Transportation 
Division (PTD) may take oversight of these subrecipients on behalf of the designated 
recipient if the subrecipient receives Section 5311 funds.  If this situation does not occur, 
the designated recipient has full oversight of their subrecipients. 

:  When the population of an area reaches 50,000-
200,000 the area is considered to be a small urban and is eligible to receive 5307 funding. 
PTD is responsible for allocating funds apportioned to small urban areas (populations of 
50,000-200,000),  PTD allocates these funds 
through a split letter to FTA.  PTD creates one split letter per fiscal year and designates 

-year, needs-based budgets which are submitted to 
PTD  Only small urban providers that receive Section 5311 funds may become PTD 
subrecipients for Section 5307 funds.  All other providers must apply to FTA for the funds. 

Needs-based budget:  Small urban transit systems are required to submit a 5-year 
needs-based budget annually to PTD which outlines the status of current FTA grants and 
projected expenses and revenues for the next 5 fiscal years. 

ELIGIBLE SERVICEs 
and SERVICE AREA 

Public transportation activities including planning, engineering, design and evaluation of 
transit projects and other technical transportation-related studies; capital investments in 
bus and bus-related activities such as replacement, overhaul and rebuilding of buses, 
crime prevention and security equipment and construction of maintenance and passenger 
facilities; and capital investments in new and existing fixed guideway systems including 
rolling stock, overhaul and rebuilding of vehicles, track, signals, communications, and 
computer hardware and software.  In addition, associated transit improvements and certain 
expenses associated with mobility management programs are eligible under the program.  
All preventive maintenance and up to 10 percent of the apportionment can be used to fund 
Americans with Disabilities Act complementary paratransit operations at the capital ratio. 

5307 URBANIZED AREA 
FORMULA PROGRAM  

 
FEDERAL 
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FINANCIAL 
CAPACITY and 
MANAGEMENT 

PTD suggests Subrecipients have sufficient funds to operate and maintain the NCDOT 
funded program for at least three months without incoming revenue from grants.
Subrecipients must have fiscal control and accounting procedures sufficient to permit the 
tracking and reporting of grant funds.  Any funds borrowed from a parent organization or 
governmental organization must be reported to NCDOT within 15 days. 

AUDIT REPORTS and 
FINANCIAL 
STATEMENTS 

Subrecipients that expend more than $500,000 in federal funds from all sources (including 
federal funds provided through NCDOT) in a year must submit the annual single audit 
required by 09 NCAC 03M and evidence of resolution of findings related to the transit 
program to NCDOT.  The value of a capital item purchased by PTD on the subrecipients 
behalf must be considered when determining whether a subrecipient meets the threshold 
for a single audit. 

VEHICLE TITLES 

Subrecipients will title the equipment and NCDOT Public Transportation Division be named 
first lien holder.  NCDOT will maintain the title documentation in its files.  When the project 
equipment has been replaced, NCDOT will release the lien.  Useful life standards are 

inventory is updated on an annual basis. 

INSURANCE Subrecipients will maintain insurance as defined in the procedures. 

MAINTENANCE 

Subrecipients will maintain project equipment at a high level of cleanliness, safety, and 
mechanical soundness.  An 80 percent on-time performance standard for equipment and 
wheelchair lifts has been set.  All maintenance activities are entered into Trapeze EAM 
and performance is monitored.  FTA- and State-funded facilities require a written 
maintenance plan and annual submission of the maintenance performed. 

INCIDENTAL USE 

PTD discourages incidental uses of real property unless it can generate additional 
revenues for the transit system or, at a reasonable cost, enhances system ridership.  
Prior written approval is required for incidental uses of real property which must be 
compatible with the original purposes of the contract. 
 

Vehicles and equipment purchased with state and federal transit funds are based on use 
for general public transportation.  FTA and PTD allow incidental use of vehicles and 
equipment under the following conditions: The incidental use does not interfere with the 
public transit services for which it was originally obtained, Incidental use must cover the 
cost for the use, Incidental use may include meal and parcel delivery, and The incidental 
use does not exceed 20 percent of the total use of a vehicle. 

PROGRAM 
REPORTING 

NCDOT Public Transportation Division requires quarterly and year-end reports.  Program 
status reports are also required with each claim submitted.  Failure to submit reports on 
time will result in a reduction in the State Maintenance Assistance Program (SMAP). 

OVERSIGHT Oversight is performed through site visits by staff, proficiency reviews, system safety 
program reviews and reviews triggered as areas of concern.  NCDOT Public 
Transportation Division maintains all procedures required for oversight in the NC Public 
Transportation Business Guide.  These expectations, the State Management Plan, funding 
applications and Certifications and Assurances must be followed to maintain good 
standing for future funding.   
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OTHER 
REQUIREMENTS 

Subrecipients must have a written policy for obtaining public comment for all fare increases 
and major service reductions. 

Fares charged to seniors, individuals with disabilities, or individuals presenting a Medicare 
card during nonpeak hours for transportation using or involving a facility or equipment 
financed with Section 5307 funds may not exceed 50 percent of the peak hour fare. 

Transit systems must certify that at least one percent of the apportionment is used for 
public transportation security projects unless all security needs are certified to have been 
met or other funding is being used for security needs.  For 5307 subrecipients, the Budget 
Application Worksheet must be complete certifying that 1 percent will be spent on security.  

The percentage of matching funds required can be found in the in the State Management 
Plan. 

REFERENCES 

FTA Circular 9030.1E 
Award Management Requirements 5010.1E 
Third Party Contracting Guidance 4220.1F 
NC Public Transportation Business Guide 
09 NCAC 03M 
Agreement Terms and Conditions 
Annual Certifications and Assurances 
NC PTD State Management Plan 

UPDATES/REVISIONS 
Original Date: 4/19/2018 

Last Amended Date: 
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